FREQUENTLY ASKED QUESTIONS
Terms of Reference 
Clarification: Communications Consultancy to Produce Digital Stories for the Investing in Women Benin Initiative
	Question
	Answer

	1. AECF is obliged by the Kenyan tax authorities to withhold taxes on service contract fees and to ensure that VAT, at 16%, is charged where applicable. Applicants are advised to ensure they have a clear understanding of their tax position under Kenyan tax legislation when developing their proposals.
	Your financial proposal should be inclusive with your country tax then add 16%

	2. Does AECF permit international firms to partner with local West African agencies for on-ground execution, provided that the international firm remains the prime contractor and point of contact with AECF
	This is acceptable. However, you may to share the same mandatory documents of the partners as pert of our due diligence

	3. If partnership/subcontracting is permitted, must the local partner firm also submit regulatory compliance documents (business registration, tax certificates), or is it sufficient for the prime contractor to submit these?
	Yes.

	4. The RFP requests financial proposals in USD but does not specify a budget ceiling or indicative budget range. To ensure proposals are competitive and realistic, could AECF provide a preferred budget range?
	Potential partners are required to develop their financial proposal based on their understanding of the TOR. 

	5. The 3 reference letters must be for "similar missions." What constitutes a "similar mission" in AECF's view? For example:
•Digital narrative/baseline study projects in developing contexts?
•Projects specifically in Benin or West Africa?
•Any project involving video, photography and written storytelling?
•Projects with gender/women's empowerment focus?
	Similar assignments constitute storytelling projects in development contexts that included videography, photography, and written content, not necessarily in Benin or West Africa.

	6. The RFP allocates 35 days across a 3-month project window. Could AECF clarify any fixed dates expected for key milestones (e.g. when are the Baseline Report, Field Production Report, final deliverables due)?
	The timeline and key milestones will be agreed upon jointly between AECF and the consultant during the inception phase. 

[bookmark: _GoBack]However, as part of the technical proposal, the consultant is expected to provide a proposed work plan including milestones and deliverable dates, demonstrating their approach to completing the assignment within three months.

	7. Will AECF provide any pre-existing materials to inform the project, such as program documentation, impact data or beneficiary contact information?
	Yes

	8. The Written Narratives deliverable is described as "baseline articles describing context, aspirations, and initial results." Should this be 5 separate articles (one per beneficiary), or 1 article covering all 5 beneficiaries?
	One narrative for each beneficiary totaling 5





